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REVISION OF ADMINISTRATIVE INSTRUCTION WO. 60-18

SUBJECT: Assignment to Non-CIA Training Facilitiles

1. Public Law 110, 81st Congress, authoriszes the Director to
assign or detail employees to mon-CIA training facilities for special
instruction, research or tralining.

2+ Non-CIA training facility is defined to inelude domsstic or
foreign, pubiic or private institutions, trade, labor, agricultural or
scientific associations, and courses or tralning programs under the
Department of Defense or commgrcial firms,

3» Employses is defined to include departmental employees paid
from vouchered or unvouchered funds, and staff agenta. Included in
departmental employees are individuals who have been employed for the
Purpose of giving them further education or tralning prier to the
assumption of regular full-time positions under any of the categories
1isted above.

ke Schooling under the authority of Public Law 110 and this
idministrative Instruction may embrace any subjJect, course, curriculum,
craft, or skill which, in the judgment of the recomnending officer and
the Director of Training will eventually benefit the Agency by making
the employee better qualified for his present position or qualified
for different or greater responsibility.

5, The Director of Training is authorized o approve such schooling
or training in accordance with the demands of the Agency training program
or upon recommendation or request of appropriste Asgistant Directore or
Office chiefs, Approval of such schooling shall include approval of
payment of tuition and directly related educatlional expense, additional
living or travel expenses growing out of such assignment or detail, and,
where necessary or appropriate, the furnishing of services or support
other than money to the individual or ito the institutlon providing the
training. The payment of tultion and directly related educational
sxpense may be by raimbursement or advance to the individual or by direct
payment to the institution providing the training. Whers necessary for
reasons of security asdvance will be made to the employee in order not to
reveal Agency interest in the individusl or the training or schooling
being given.

6. It shall be the further responsibility of the Director of
Training to arrange administratively for the. assignment or detail to the
school or institution upon approving the request of an operating officlal.
The request or recommendation for assignment or detail to a non~CIA '
training facility shall include the name of the school, the course or
courses, inclusive dates, location of the school, Justification for such
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schooling for the individual or groups of esployees concerned and any
special considerations nacessary for determining the appropriateness
of such schooling or for accomplishing the detall or assignment,

7. The Dractor of Training and the Director of Personnel, with
the advice and assistance of the General Counsel, are directed to
provide for sgreements between the Agenoy and amployees given such
education or training %o ensure s ressonable tarm of service from the
smployes after the completion of such schooling.

8. The Director of Training is further authorized, where he has
deteruined necessary schooling is otherwise unavailable, to provids,
under such cover as security considsrations may require, the needed
training either by suport of an outside agency or Dy the establishment
of appropriate school or schocls to be operated by the Agency itself,

9. GSalary costs of smployses deing given schooling under these
provisions will be borne by the Office or Staff recommending or requesting
such schooling. All other expensea will De charged against the Office
of Training. Each Assistant Tirector and Office Chief who enticipatss
requesting training under these instructions is directed to forward
estirates for schooling annually in advance to the Director of Training
fer inclusion in his budget requests. The first amual estimate will be
oompleted and forwarded to the Director of Training not later then

10. The Director of Training will spprove schocling only in those
institutions which he hea determined maintain appropriate standards of
such staff, plant, facilities and instruction and will terminate the
program at ay institution which failes to so maintain its standsrds, He
will also determine achievement standards for employees being given schooling
under these provisions and will at his discretion terminate such schooling
for failure to maintain the required rate of achievement. ie will also
terminate, alter or amend prograns of achooliny as required by igency needs
or interests, '




